Egele Egele
Address – Addis Ketema K/K 

Phone - +251-900-000000

Email – some @ some.com
Office assistance with 3+ years of experience. My experience includes, but not limited to, composing memos, arranging meetings, making sure schedules are not conflicting, working with clients to make sure their requests have been fulfilled...
Professional Experience
	Company Name
	Addis ababa

	Office Assistance
	September 2000 - present


· worked on this and that

· worked on this and that and that

	Company Name
	Addis ababa

	Office Assistance
· worked on this and that
· worked on this and that and that
	September 1998- 2000


Education & Certifications
BSc, from university of ...
Some Certification – certified of ..
Additional Skills
· Fair experience and skill on adobe photoshop.
· I have helped on testing the company website – http:// some website here
